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IMonoxenne

MyHHIMIIAIBLHOTO 0I0XKETHOro 061e00Pa30BATENLHOIO S'qpememm
HoBoycuHckoii 0cHOBHO# 0611€00pazoBaTe/IbHOM MIKOJIbI
My ci1l0MOBCKOro MyHHIMNAIBLHOrO paiiona Pecny6ianku Taraperan
0 nopsake yyera 6né.amoTeqyHoro gouaa yuedHol JuTEPATYPHI

1. O6mme nostoxeHust

1.1. Hacrosmee [Ilonoxenue MyHHIMIAIBHOrO GOUKETHOTO 006ME06pa3oBaTENLHOTIO
yupexaenuss HOBOYCHMHCKOH OCHOBHOM 00IIeo0pa3oBaTe/lbHON LIKOJIBI  MyCIIOMOBCKOTO
MyHUIMIATBHOrO paiona Pecnybnuku Tarapcran (manee — I[llkoma) paspabGotaHo B
cootBeTcTBUM ¢ DezmepanbHbM 3akoHOM OT 29.12.2012 Ne 273 - ®3 «O6 obGpa3oBaHHH B
Poccuiickoit ®enepauun», Ilpukasom Muskynsryper P® or 08.10.2012 Nel077 «O6
yrBepkienun [lopsika ydera JTOKYMEHTOB, BXOISIIMX B COCTAaB OMOIHOTEYHOro (oHIa» u
Veraom IlIkomel ¥ pernaMeHTHpyeT HOpSIOK yuéra Gubamoreunoro ¢onaa ydeGHOM
JIMTEPaTyph! ¥ pa3paboTaHO B IEJISIX YCTAHOBJIEHHS €IMHOTO MOpSAKA y4éTa GHOIHOTEYHBIX
JIOKYMEHTOB; CO3[IaHHsl YCIIOBHI JJIsi COBEpLICHCTBOBAHUS OpraHU3allHd TpyJda U Bnenpenna
CpEIICTB KoMIbIoTepu3auuy B oubnuoreke I1Ikosbr. &

2. Hopagok yuéra dhonna yuedHOMH JTHTEPATYPBI

2.1. K donny yueGHOM mTEpaTyph! OTHOCATCS: BCE Yy4YeOHHKH; y4eOHBIE MOCOOHS:
COOpPHMKH yIpa)KHEHHH M 3a/1a4; KHUTH JUIS YTEHHS; XpeCTOMaTHH; paboune TeTpajiy.

2.2. Vuér 6ubauoreynoro Gonaa yueOGHHKOB CIIOCOOCTBYET €r0 COXPAaHHOCTH, IIPABHIIBHOMY
(GOpMHPOBAHHIO ¥ LEJIEBOMY HCIONB30BaHUIO. Bee omepamuu 1o yd4e€Ty IPOM3BOAATCS
neJaroroM-6u6IMoTeKapeM, CTOMMOCTHBIN YUET BeaETcs OyxranTepHei.

2.3. Vwuer 6ubnmuoreunoro (oHma yueGHON TMTEpaTyphl OCYLIECTBISETCS JOKYMEHTaMH:
"Knura cymmapnoro yuera" (manee — KCVY), «l/HBeHTapHasi kHura y4eOHOM JIMTEpaTyphD,
97eKTPOHHBIM GOHI0M yueOHOU muTepartypsl (1anee — DOVII).

KCV no yueGHHuKaM XpaHUTCS B GUOIHOTEKE HOCTOSIHHO.

2.4. KCY Benércs B Tpex 4acTsX:

1 wacte. [locrymienne B donn. Ilocie momyueHuss yueOHHMKOB 3ammchIBaeTCs obmiee
KOJIMYECTBO M MX CTOMMOCTb, C 00s3aTEIbHBIM yKa3aHHEM HOMEpA M JaThl COIPOBOAMTEILHOTO
JoKyMeHTa. Hymepanus 3anuceit 0 IpUHATHIX H3IaHUSX U3 rOJla B I0Jl IPOJAO/DKAETCS.

2 gacte. BeiObiTHe U3 (oHma. 3amucHIBAIOTCS HOMEpa aKTOB Ha CIHCaHHE y4eOHHKOB C
yKa3aHHeM JaThl YTBEpIK/IEHHs aKTa M 00IIero KOJIMYecTBa CIUCAHHBIX y4eOHUKOB Ha 0OIIyIO
cymmy. Hymepanus 3anuceit 0 BRIOBIBIINX M3aHUSX U3 roJia B FOJl IIPOJOJIKAETCS.



3 wyacte. Wrorm yuéra naBwkeHHs (QOHIOB. 3aluCHIBAIOTCS WTOTH IBIKEHHUS (OHIA
y4eOHHMKOB: 0011ee KOJUYESCTBO MOCTYNUBIINX yYeOHUKOB 3a TEKYIIUH roja, Ha cymmy. OoOmee
KOJIMYECTBO BBHIOBIBIIMX YYEOHHMKOB 3a TEKyIMIMHA TojA, Ha cymmy. OOmiee KOJIMYECTBO
y4eOHUKOB, COCTOSAIIMX Ha 1 STHBaps MOCIEIYIOIIETo rojia, Ha CyMMY.

2.5.InauBuyanbHbIN (TPYNIIOBO) yUET Y4eOHHKOB OCYILECTBIISCTCS B MHBEHTAPHOUW KHUTE.

2.6. Yuéry noanexar BCce BUJIbI YICOHHKOB.

2.7. B3aMeH yTepsHHBIX WM HCIIOPYCHHBIX YU€OHHKOB MJIM KHHT JIOIYCKAETCS BO3MEIICHUE
yuTaTesIMU  yimepoa B (opMme 3aMEHbl YTEPSHHOTO Y4YeOHHMKA WM KHUTH.  YUYEeOHUKH,
yTEpsIHHbIC U MPHUHSATHIE B3aMEH, YUUThIBatoTCs B "TeTpaan yuera yTepsHHbIX y4eOHUKOB U MX
3aMeHbl".

2.8. Yuér BrIOBITHS yueOHMKOB. Crincanue y4eOHUKOB MPOBOJMUTCS MO Heobxoaumoctu. Ha
KOKIBIA BHUJ CHUCAHHMS COCTaBJSIETCS AaKT, KOTOPBIA MOJIMUCHIBACTCA KOMHUCCHUEH U
yTBepkaaeTcs AupekTopom L1IKkomsl.

2.9. Y4yeOHUKH, HAXOMAALIUECS B XOPOIIEM COCTOSHHUH, MOCIE CIUCAHUS MOTYT BbLIaBAaThCS
yYaIIuMCs JUTsI TOATOTOBKH K 9K3aMEHAM MJIH B yUeOHbIe KAOMHETHI.

2.10 bubnunoTteka BeAET yUET COCTOSIHHS M IBM)KEHHS yueOHoro ¢onaa B popmare DDVYJIL.

3. Ilopsigok yuéTa BbI1a4u y4eOHMKOB
3.1. Bbigaua y4eOHUKOB OCYLIECTBIIIETCS OMOIMOTEUYHBIM PAOOTHUKOM IIEpe] HadajaoM
yueOHOro roja.
3.2. Y4yeOHUKM BBIIAIOTCS YYalIMMCS Ha OAWH YYEOHBIH roJl. YUeOHHKH, 1O KOTOPBIM
oOyuyeHue BeAETCS J1Ba WM HECKOJIBKO JIET, MOT'YT OBITh BBIJJaHbI YYAIIIUMCSl HA HECKOJIBKO JIET.
3.3. ®opmoii yuéra Bbl1aul Y4E€OHUKOB SIBJISIETCS: )KYPHAJ BbIJaUl YYEOHUKOB 10 YUUTEIISAM.

4. BbiObITHE y4eOHNKOB M KHUT U3 0ub/IMoTedHOro onaa

4.1. lllkona BIpaBe B TEUCHME ISATH JIET UCIOJIB30BAaTh B 00pa30BaTENbHON JEATEILHOCTH
y4eOHUKH, NMPUOOpPETEHHbIE 10 BCTYIJIEHHUS B CHIly Ipuka3za MuHucTepcTBa 00pa3oBaHUS U
Hayku P® ot 31 mapra 2014 r. Ne 253 “O06 yrBepkaeHun (enepaibHOro nepeyHs yaeOHUKOB,
PEKOMEH/AYeMbIX K HCHOJb30BAHHUIO IPHU peaIM3allMd HUMEIOIUX TOCYAapCTBEHHYIO
aKKpEIUTAIMI0 00pa30BaTENbHBIX NPOTPaMM HA4YaIbHOTO OOINEro, OCHOBHOTO OOMIETo
o0Opa3oBaHus’.

4.2. UckmtoueHre yueOHUKOB U KHUT U3 OMOIMOTEYHOro (hoHAA TOMYCKAeTCs MO CAEAYIOLUUM
OpUYMHAM: yTpara, BETXOCTh, A€()EKTHOCTh, YCTApEIOCTh MO COJAEP>KaHUI0, HENPO(UIBHOCTD
(reBocTpeboBaHHOCTH). HempoduinbHOCTh (HEBOCTPEOOBAHHOCTH) YU€OHUKOB yCTAHABIMBAETCS
Ha OCHOBE pabOThl €XKEroAHONH HMHBEHTapU3alMOHHOW KOMMCCHUHM CO3[JaHHOM MO  IpHKa3zy
mupektopa. [lo mpuumnHe Henmpo(uIbHOCTH (HEBOCTPEOOBAHHOCTH) MOTYT MCKIIIOUAThCS M3
¢doHIa y4eOHMKM M KHWUTH, 3aMEHEHHble 0oJjiee IMOJHBIMU IO COJACPXKAHMIO, JTYYIIUMH I10
OoQOpMIIEHHIO, (PU3UYECKOMY COCTOSIHMIO M3JAaHUSIMU; IO MCTEUEHHM CpOKa XpaHEHUS
y4eOHMKOB M KHHUI, TNPH HHU3KOM YpPOBHE YHTATEIbCKOI'O CIpOCa, IMPH HECOOTBETCTBUU
AJIEKTPOHHBIX JOKYMEHTOB TEXHUYECKOMY M MPOTPaMMHOMY 00€CTIeUeHUI0 OMOIMOTEKH.

4.3. BpiObiTHe y4eOHMKOB M KHUT U3 QoHAa Oubnumoreku odopmisercss akTom 00
UCKJIIOYEHUH U OTpa)kaeTcs B KHUIe CYMMapHOIO y4yeTa.

4.4. AxTel Ha crnMcaHue y4eOHUKOB M KHUT BU3UPYIOTCS YJICHAMU HHBEHTApHU3allMOHHOM
KOMUCCHH. 3aBU3UPOBAHHbBIE aKThl yTBEPkKAat0TCs TupekTopoM LIIkosbl.

4.5. CrnucaHHble MO aKTy Y4Y€OHHMKH MOTYT OBITh HCIOJB30BaHBl JUISI HM3TOTOBJIECHHUS
TUAAKTHYECKOT0 MaTepuania.

4.6. XpaHeHue CIIMCAaHHBIX YY€OHMKOB U KHUT BMECTE C IEHCTBYIOIIMMH 3aIlperaercs.

4.7. AKTbl Ha criicaHue y4eOHUKOB U3 (OH/IOB OMOIMOTEKH U MPHUIIOKEHHBIE K HUM CIHCKHU
y4eOHMKOB M KHHUI  TOJAJIEKAaT IOCTOSHHOMY XpaHEHHIO, BECh CPOK CYIIECTBOBAHUS
OMOTUOTEKH.



5. UuBenTapu3anus yueOHoro gonga

5.1. NuBeHTapu3amusi yuyeOHoro ¢GoHAa OMOIMOTEKU OCYIIECTBISETCS C IENIbI0 KOHTPOJIS
HaJl COXPAaHHOCTBIO U A(PPEKTUBHOCTHIO MCIOJIH30BAHUS YUEOHHMKOB, a TaKXke C ILEJbl0 yuéra
00€CIEeYeHHOCTH YYalUXCs M COCTABJICHUS PEATbHOTO 3aKa3a Ha yYeOHUKH.

5.2. luBeHTapu3anus y4eOHUKOB MPOBOAUTCS 1O TpeOOBaHMIO aAgMUHUCTparuy LLKombI.

5.3. VHBeHTapu3allMOHHAs BEJOMOCTh Yyué€Ta (OHAA YUYEOHHMKOB COJEPKHUT CIEIyIOLIUe
JTAaHHbIE: aBTOpP, HAMMEHOBAaHME YUeOHMKa; KJacc; oOIee KOJIMYeCTBO y4eOHUKOB B (hOHIAX,
HEXBAaTKa, U3JIMIIEK U HAJIMYHue.

5.4. VlHBeHTapu3allMOHHAs BEJOMOCTh COCTABISIETCSA B JIBYX SK3EMIUISAPaX, OJHA U3 KOTOPBIX
nepenaércss B YmpaBieHue oOpa3oBaHus MyCIIOMOBCKOIO MYHHMIMIIAIBHOTO —paiioHa
Pecny6nuku Tatapcran, Bropas Xxpanutcs B Oubnmoreke Illkonsl um mpuMmeHsieTcs MpH
OTCJIEKUBAHUHU LIEJIEBOTO UCIIOIb30BAHUSA (OHIUPYEMBIX YUEOHUKOB.

6. O0s13anHOCTH Megarora-oudanoTeKaps
IIkoJ1bI 10 cOXpaHHOCTH OMOJIMOTEedHOro GoHaa

6.1. OTBETCTBEHHOCTh 3a COXPAaHHOCTh OMONMOTEYHOTO (oHIa HecyT: nupekrop Llkomsl,
3aMECTUTENIb JUPEKTOpa MO yuyeOHOW paboTe, 3aMeCTUTENb AUPEKTOpa MO BOCIHUTATEIHHOU
pabote, memaror-OMONIMOTEKAph, KIACCHBIE PYKOBOAWTENH, APYrHe paOOTHUKH, HMEIOIINE
JOCTYM K y4eOHUKaM.

6.2. Jupexrop ILIkoasl OTBEUaeT 3a OpraHU3aMI0 PadOTHI IO CO3AAHUI0 M CBOEBPEMEHHOMY
MOTMOJIHEHUIO OubmuoTeunoro ¢onna yueOHMKOB. HampaBiseT nedareiabHOCTh Meaaroruyeckoro
KOJUICKTMBA TI0 (OPMHUPOBAHHMIO Yy YydYalIMXcsd OCEPEeKHOrO0 OTHOLIEHUS K Yy4eOHHUKaM,
MpelycMaTpUBAaET MEpPhl M0 COBEPIICHCTBOBAHUIO 3TON pabOThl MpHU IJIAHUPOBAHUHM y4EOHO-
BOCITUTATEIBLHOTO MpOIEcCa Ha OuepeaHOM ydeOHBINH roj U O0ECHeYMBAET CHUCTEMATHYECKUUN
KOHTPOJIb 3a €€ BBIMOJTHEHHUEM.

6.3. 3amecTturenu IUpEKTOpa MO BOCIHUTATEIBHOM U Yy4eOHON paboTe COBMECTHO C
ne1aroroM-0noaoTeKapeM pa3padaThIBAlOT U MPEABSIBISIIOT €AUHBIC TPEOOBAHUS K YJAIIUMCS
M0 MCIOJIb30BAHUIO U M0 COXPAHHOCTU y4eOHUKOB. COBMECTHO C KJIACCHBIMU PYKOBOJUTEISIMU
U YUUTEISIMU-TIPEIMETHUKAMH 3aMECTUTENN JTUPEKTOPA 10 BOCIUTATEILHOW M yueOHOH padoTe
OCYILECTBIISIOT CUCTEMAaTUUYECKUN KOHTPOJIb HaJ| UCIOJIb30BAHUEM M COXPAHHOCTHIO YUEOHUKOB
B T€UEHHUE BCEro y4eOHOro roja.

8.4. 3amectuTenp JUpPEKTOpa IO BOCHUTATENbHOM paboTe OpraHusyer JesTeIbHOCTb
KJIACCHBIX PYKOBOAMTENEH IO (OPMHPOBAHUIO Yy YYAIIMXCS OEpPEe)KHOTO OTHOIICHUS K
yueOHHMKaM. Pa3pabareiBaeT W OpraHu3yeT MEpONpUATHS IO COXPAHHOCTH Y4E€OHMKOB:
TeMaTH4eCcKre Oecebl C yUaIIUMUCS U UX POAUTENISIMHU, CMOTPBI, KOHKYPCHI U JIp.

8.5. Knaccusle pykoBoauTenu 1-9 knaccos:

1) OCYIIECTBIIAIOT TIOCTOSTHHYIO paboTy ¢ YYaIllMMHUCS KJIAcCa M MX POJUTEISIMH (3aKOHHBIMHU
NPEJCTaBUTEINISIMHU ) 110 BOCIIUTAHUIO O€PEXKHOr0 OTHOLIEHHUS K y4eOHON KHUTE;

2) y4acTBYIOT B Bbljaye (POHAMPOBAHHBIX YYEOHMKOB ydalllUMCS Kjacca, OpraHU3yloT UX
BO3BpAT B OMOJIMOTEKY [0 OKOHYAHUH y4eOHOTO roia;

3) HOCTOSTHHO KOHTPOJIMPYIOT COCTOSIHUE YUYEOHUKOB;

4) o0s3bIBAIOT yyaIIMXCsl KJlacca Mocjae OKOHYaHMs yuyeOHOro rojja yueOHHUKH, MOoJyIexKalie
PEMOHTY, CBOEBPEMEHHO PEMOHTHPOBATH U TOJBKO MOCIE ATOTO CIaBaTh B OMOIHOTEKY.

8.7. HemocpenctBennyto paboTy ¢ OuOIMoTeuHbiM (POHIOM BenéT meaaror-OndamnoTeKaps.
[lepcoHanbHYI0 OTBETCTBEHHOCTh 3a pabOTy ¢ OMOMMOTEYHBIM (POHIOM YUEOHHUKOB HECET
neaaror-ou0InoTeKaph.



